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Licensing Act 2003 – Club Premises Certificate
The Licensing Act 2003 recognises that voluntary and social clubs give rise to different issues for Licensing Law than that of commercially run premises selling direct to the public. These clubs carry on activities from premises to which public access is restricted and alcohol is supplied other than for profit.  A Club Premises Certificate permits qualifying clubs to provide qualifying club activities for the life of the club.
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Notes:

(1)   A certified copy of a club registration certificate means that a copy of that certificate has been certified to be a true copy- 



(a) 
by the chief executive of the licensing justices for Coventry

 
(b) 
by a solicitor or notary, or


(c) 
by a person of a specified description

(2) Plans must be of a “standard scale” - 1 millimetre represents 100 millimetres.

(a) 
the extent of the boundary of the building, if relevant, and any external and internal walls of the building and, if different, the perimeter of the premises;

(b) 
the location of points of access to and egress from the premises;

(c) 
if different from paragraph (b), the location of escape routes from the premises;

(d) 
in a case where the premises is used for more than one existing licensable activity, the area within the premises used for each activity;

(e) 
in a case where an existing licensable activity relates to the supply of alcohol, the location or locations on the premises which is or are used for consumption of alcohol;

(f) 
fixed structures (including furniture) or similar objects temporarily in a fixed location (but not furniture) which may impact on the ability of individuals on the premises to use exits or escape routes without impediment;

(g) 
in a case where the premises includes a stage or raised area, the location and height of each stage or area relative to the floor;

(h)
in a case where the premises includes any steps, stairs, elevators or lifts, the location of the steps, stairs, elevators or lifts;

(i) 
in a case where the premises includes any room or rooms containing public conveniences, the location of the room or rooms;

(j)
the location and type of any fire safety and any other safety equipment; and

(k) the location of a kitchen, if any, on the premises.

(3) Fees:
	Band
	Non Domestic Rateable Values (£)
	Application Fee (£)

	A
	0 4300
	100

	B
	4301 - 33000
	190

	C
	33001 - 87000
	315

	D
	87001 125000
	450

	E
	125001 and over
	635


 

If you are unsure of the rateable value and band of the premises, you can go to www.voa.gov.uk. Business Rates – 2005 Draft (Eng & Wales) – and use the post code search facility.

You may wish to liaise or consult with the Responsible authorities who will be consulting on your application during the 28 day objection period, below is a list of contact details: (Please click on the agency and it will take you directly to their website). 
1. West Midlands Police 

2. Environmental Protection, 
3. Health & Safety, 

4. Health & Safety Executive, 
5. West Midlands Fire Service, 

6.
Trading Standards, 

7. Safeguarding Children Service
8. Coventry Health Board
9. Licensing Authority
 Advertisement of applications
(a) 
for a period of no less than 28 consecutive days starting on the day after the day on which the application was given to the relevant licensing authority, by displaying a notice,

(i)  which is—

· of a size equal or larger than A4,

· of a pale blue colour,

· printed legibly in black ink or typed in black in a font of a size equal to or larger than 16;

(ii)  in all cases, prominently at or on the premises to which the application relates where it can

· be conveniently read from the exterior of the premises and in the case of a premises

· covering an area of more than fifty metres square, a further notice in the same form and subject to the same requirements every fifty metres along the external perimeter of the premises abutting any highway; and

(b) 
by publishing a notice—

(i) 
in a local newspaper such as the Coventry Telegraph or the Coventry Observer.
(ii) 
on at least one occasion during the period of ten working days starting on the day after the day on which the application was given to the relevant licensing authority.

(c) The notices shall contain a statement of the relevant licensable activities or relevant qualifying club activities as the case may require which it is proposed will be carried on or from the premises.

(d)
In the case of an application for a new premises licence or a club premises certificate, the notices referred to in regulation 25 shall contain a statement of the relevant licensable activities or relevant qualifying club activities as the case may require which it is proposed will be carried on on or from the premises.

(e) 
In the case of an application to vary a premises licence, the notices shall briefly describe the proposed variation.

(f) 
Notices shall state—

(i)

the name of the applicant;

(ii) 
the postal address of the premises, if any, or if there is no postal address for the premises a description of those premises sufficient to enable the location and extent of the premises or to be identified;

(iii) 
the postal address and, where applicable, the worldwide web address where the register of the relevant licensing authority is kept and where and when the record of the application may be inspected;

(iv) the date by which a responsible authority or other person may make representations to the relevant licensing authority;

(v) 
that representations shall be made in writing; and

(vi) 
that it is an offence knowingly or recklessly to make a false statement in connection with an application and the maximum fine for which a person is liable on summary conviction for the offence.

For further advice, please contact:

Licensing Team

E Mail:       
licensing@coventry.gov.uk
Web site:
www.coventry.gov.uk 

If you would like this information in another format or language please contact us. 
Telephone: (024) 7683 1888
email: licensing@coventry.gov.uk
Who can apply for a Club Premises certificate:


To be classified as a qualifying club a number of general conditions must be met:


Instant membership is not permitted and members must wait at least 2 days between their application and their admission to the club.


Under the rules of club persons becoming members without prior nomination or application, they may not be admitted to the privileges of membership without an interval of at least 2 days between their becoming members and their admission.


The club must be established and conducted in good faith as a club.


The club has at least 25 members.


Alcohol is not supplied, or intended to be supplied, to members on the premises otherwise than by or on behalf of the club.





No





Application forms are available via � HYPERLINK "http://www.gov.uk/apply-for-a-licence/club-licensing/coventry/apply-1" ��GOV.UK�.





You need to:


Include declaration form  


Include plan of the premises


Include a copy of the club rules


Advertise your application





If you do not comply with the above requirements your application will be rejected.








Objections:


The Responsible Authorities and Other Persons (local residents of businesses affected by your application) at any time during a period of 28 consecutive days starting on the day after the day on which the application was given to the Licensing Team can object to the grant of the application on grounds relating to the promotion of the 4 licensing objectives.   If a relevant representation is made then the application goes to the Licensing and Regulatory sub-committee for them to make the decision as to whether the club premises certificate is granted. 
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