COUNCIL TAX TENANCY INFORMATION SHEET

Please complete the form as fully as possible and return to:

Coventry City Council

or fax: 024 7683 3837

Council House 


or email: counciltax@coventry.gov.uk

Earl Street



or telephone: 024 7683 1111

Coventry City Council

CV5 5RR

PART A 

	Address:


	

	Account number (if known) :
	


	Landlord's Name:
	

	Landlord's Address:


	

	Landlord's telephone number:
	

	Landlord's email address:
	


PART B – Please complete this part if the property is occupied

	Date tenancy commenced:
	

	Length of tenancy:
	


Please tick:
	Furnished let: 
	Unfurnished let:


	Full names of all new occupants
	New occupier’s previous address (if known):

	
	

	
	

	
	

	
	

	Any other relevant information:




Please tick:
	Joint tenancy agreement:
	Separate tenancy agreements:


Please tick if known:

	They are the only occupant over 18:
	

	They are full time student(s):
	


If students, please state which educational establishment and enrolment numbers if known:

	Name of Student
	Educational Establishment
	Number

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


PART C – Please complete this part if the property is unoccupied

	What date did the property become unoccupied?
	

	Is the property unfurnished?
	

	If YES, what date was the furniture removed?
	


PART D

Outgoing Tenant:

	Name:
	

	New address: 
	

	Date property vacated:
	

	Any other relevant information:




Thank you for your assistance

Please read carefully: Data Protection Act 1998. We will use the information you have given to us to see if you are entitled to any discounts, exemptions or benefits; we will also use this information to prevent and detect fraud. We may share the information, for the same purposes, with other organisations that handle public funds.

