
	Your Name:
	

	Name of service user:
	

	Address:
	

	
	

	 
	

	 
	

	Post Code:
	

	Email:

Tel.No:
	


You are responsible for completing these income and expenditure forms for your direct payments. You might be completing this form as someone's managing agent. Please tell us who this is. These forms must be submitted to the direct payments team as required – at the address below. However, you may wish to send the information to us in a different format or by email. Whichever way you choose, you must provide the same information that is requested on both forms. Details of all income and expenditure, such as names of agencies, personal assistants and cheque numbers are required. It is advisable that you keep copies of all invoices, receipts, financial forms and statements just in case we need to ask you for further evidence. This may also help you in your record keeping.

If you require further supplies of these forms contact the Independent Living Team – Direct Payments, Coventry City Council, P.O Box 15, Council House, Earl Street, Coventry CV1 5RR, Telephone number 024 7683 3362 or independentliving@coventry.gov.uk. If you have the facility to scan/email returns, please send to this email address, otherwise post to the address above, Thank you.
INCOME

	Date
	Description
	Paying in slip no.
Or reference no.
	Total £


	Source of Income
	Your contribution
	Other
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HAVE YOU ENCLOSED YOUR BANK/BUILDING SOCIETY STATEMENT WITH YOUR RETURN?


