(Insert Setting logo/ print on setting headed paper)

Application Form
Happy Days Nursery
	Post Title:
	
	Please refer to the vacancy advertisement



This application should be completed electronically, however, if it is being completed by hand, you should ensure that you write clearly in black pen.

Should you require assistance in completing this application form, then please contact ……………………..
	1.
	Personal Details

	
	Last Name / Family Name:
	First/Given Name(s):
	Title:
	

	
	
	
	
	
	
	

	
	Address:
	
	

	
	
	
	Post Code
	
	

	
	Telephone Numbers:
	Daytime
	
	Evening
	
	

	
	Mobile
	
	E-Mail Address:
	
	

	
	Do you require any reasonable adjustments to be made for any part of the recruitment process or to fulfill the position you are applying for? 
	Yes                              No
	

	
	If yes, please provide further information
	
	

	
	


	2
	Present or Most Recent Employment

	
	Employer’s Name:
	
	

	
	Employer’s Address:
	
	

	
	
	
	Post Code
	
	

	
	Job Title:
	
	

	
	
	From:

	
	To:
	
	

	
	  Main     Responsibilities:
	
	

	
	Period of Notice Required:
	
	Annual Salary: 
	£
	
	Full-Time

Part-Time
	

	
	If unemployed, then please give a brief outline of your current situation e.g. voluntary work:
	

	
	
	

	
	


	3.
	Previous Employment    (Please start with the most recent. Include all paid / unpaid / voluntary work)


	
	Dates of Appointment:

From
To
	Employer’s Name:
	Post Title:
	Main Responsibilities:


	Annual salary:
	Reason for Change:
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	


	4.
	General & Further Education – original certificates must be produced at interview.


	
	School / College / University / Professional Body:
	Qualification Obtained:
	Grade / Level:
	Date Obtained:
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	


	5.
	Training (Please list only those courses relevant to this particular post.)


	
	Approximate Start Date:
	Course Title:
	Approximate Duration:
	College or Organisation:
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	


	6.
	References

	
	Please give the names of people who could provide a reference regarding your suitability for the post for which you are applying for.  One of these should be your present or most recent employer. School / College leavers should give the names of lecturers / tutors / headteachers. You should not give friends or relatives as referees.

Please provide two referees.

	
	Name
	
	
	
	

	
	Job Title / Position
	
	
	
	

	
	How Known
	
	
	
	

	
	Address
	
	
	
	

	
	Post Code
	
	
	
	

	
	Telephone Number
	
	
	
	

	
	E-Mail Address
	
	
	
	

	
	May we request a reference prior to interview?
	   Yes
    No
	      Yes
      No
	      Yes

      No
	

	
	


	7.
	Supporting Information

	
	Please outline how you consider that your knowledge, skills and experience meet the criteria in the person specification.
Any additional information should be attached to this form, marked clearly with your name, the job reference number, and the post title.

	
	
	

	
	


	
	Data Protection Act 2018

	
	The information that you provide is subject to the protection of the Data Protection Act 2018 and will not be used for any alternative purpose without your consent.  


	
	Declaration

	
	To the best of my knowledge and belief, the information contained in this form is accurate. I understand that giving false information, or failure to supply details, will invalidate an offer of employment, or lead to termination of employment. 

I agree to this information being used for legitimate purposes connected with recruitment and selection monitoring, and understand that this record will form the basis of my personnel record if I am the successful candidate.
Successful applicants will be subject to an Enhanced DBS
Please note that, in submitting this application, you have accepted these terms, and agree to this declaration.



	
	Signed: 
	
	Date:
	
	

	
	


