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	Housing Benefit and Council Tax Support
Self Employed Earnings form.


Information requirements for self-employed claimants
If you have only just started trading please complete all of the form and give us an estimate of the likely income and expenses for the business over the first 3 months.
If you have been trading for over 12 months, please send us your most recent audited accounts then just complete sections 1,2 ,3, 5 and 6 of this form.
If you are not able to give us audited accounts or you have been trading as self-employed for less than 12 months, please complete all of the form.
What is your total income for Housing Benefit purposes?

You need to provide details of all the income of the business. This includes interest from business bank accounts, tips, commission and royalties. 

Which expenses are then taken off this income?

Only expenses that are solely incurred in relation to the business can be allowed for Housing Benefit/Council Tax Support purposes. 
Some expenses are not allowed for our purposes, so the income we use to work out your award may be higher than that used by HM Revenue & Customs.  
Business partnerships

If you are employed in a partnership, the pre-tax profit is divided equally between the number of partners. If there is a formal agreement in the partnership which governs that profit should be treated differently, then this will take priority. If you have a formal partnership agreement, please send it to us.
Tax and National Insurance

After the net profit of the business is worked out we will make an assessment of Income Tax and National Insurance contributions. These figures may differ from the figures worked out by HM Revenue and Customs.

Private pensions

Half of any contribution that you make will not be counted as part of your income for Housing Benefit/Council Tax Support purposes.
Self-employed childminders

If you are a childminder, you do not need to tell us about your expenses. This is because childminders are treated differently; instead of taking off your actual expenses, we work out a third of your total income and we treat it as your 'business income' for Housing Benefit/Council Tax Support purposes.  
SECTION 1 – ABOUT YOURSELF


   BENEFIT REF: 

	Title
	
	Last name
	
	Other names
	


	Address

Email Address ……..………………………………… …..
Telephone number……………………………………..

	
	


SECTION 2 – ABOUT YOUR BUSINESS

	Name of business
	


	Business address if different to above



	Type of business
	


	Date business commenced
	
	Start date of current trading year
	


	Average number of hours worked per week
	


	Is your business a partnership?
	YES/NO


	If yes, what percentage of the total profit/loss is yours?

(Please provide partnership agreement)
	


	
	

	What is the name of your business partner or partners?
	


	Is your spouse/partner on the payroll of the business?
	YES/NO


	If yes, what are his/her earnings?
	£                    Every


	Are there any other people on the payroll of the business?
If yes please state their names………………………………
…………………………………………………………………..

…………………………………………………………………...
	YES/NO



	Do you use part of your own home for business purposes?
	YES/NO


Do you receive Marriage Allowance?



  
   YES/NO

(If you do not know what Marriage Allowance is, please contact HM Revenue & Customs for advice)

SECTION 3 – ABOUT THE BUSINESS INCOME

	Do you have any accounts (audited or otherwise) for the most recent year of trading?
	YES/NO


If YES, return an original set of the accounts with this form and go to SECTION 5.
If you do not have any prepared accounts, or if you have not been trading for a full year, please complete SECTION 4.
	SECTION 4 – INCOME AND EXPENDITURE


COMPLETE THIS SECTION IF YOU DO NOT HAVE ANY PREPARED ACCOUNTS OR YOU HAVE NOT BEEN TRADING FOR A FULL YEAR

State exact period covered

From:                              To:

This should be your last trading year or, if it is a new business, the date your business started until the current date.

SALES/TAKINGS/INCOME

£

Plus CLOSING STOCK

£

Less COST OF SALES (Purchases)

£

Less OPENING STOCK 
£

GROSS PROFIT

£


	


EXPENSES
YOU MUST ONLY INCLUDE AMOUNTS THAT RELATE SOLELY TO THE BUSINESS 

For example: Telephone costs – please tell us the amount for business use only and not the amount for personal calls.

	EXPENSE
	AMOUNT
	HOW OFTEN?

(for example weekly/monthly/yearly)

	Wages paid to yourself


	£
	

	Wages paid to your spouse/partner

	£
	

	Wages paid to others


	£
	

	Accountancy fees


	£
	

	Advertising


	£
	

	Bank charges


	£
	

	Business insurance


	£
	

	Business Rates


	£
	

	Cleaning


	£
	

	Heating and Lighting


	£
	

	Interest payments on any business loans


	£
	

	Leasing charges (please state below what is leased)


	£
	

	Postage/delivery charges

	£
	

	Printing and stationery


	£
	

	Repair/replacement of business asset not covered by insurance (please state what has been repaired/replaced - do not include vehicles)

	£
	

	Rent on business premises
	£
	

	Telephone


	£
	

	Vehicle costs: Fuel


	£
	

	Vehicle costs: Leasing 


	£
	

	EXPENSE
	AMOUNT
	HOW OFTEN

	Vehicle costs : Insurance


	£
	

	Vehicle costs: Repairs and maintenance


	£
	

	Vehicle costs: Road tax


	£
	

	Other expenses– please give details


	£
	


	If you have a vehicle or vehicles, who owns the vehicle(s)?
	Self/ Business

	Please state what percentage of time the vehicle is used for personal use 

……………%..
	

	
	


SECTION 5 – Pension Scheme Contributions
	Contribution to personal pension scheme
	£










Weekly/monthly/yearly

Please provide proof of the scheme to which you belong and of payments made.
SECTION 6 – DECLARATION

I understand the following:

· If I give information that is incorrect or incomplete, you may take action against me.

· You will use the information I have provided to process my claim for Housing Benefit and/or Council Tax Support. You may check some of the information with other sources within the Authority.

· You may use any information I have provided in connection with this and any other claim for Social Security benefits that I have made or may make. You may give some information to other government organisations, if the law allows this.

I know I must let the Local Authority know about any changes in my circumstances, which might affect my claim. I declare the information I have given on this form is correct and complete.
	Signature of person claiming
	


	Date
	


You can email this form to benefits@coventry.gov.uk.

Or post it to : Revenues and Benefits, Coventry City Council, 1-3 Lythalls Lane Industrial Estate, Lythalls Lane, Coventry, CV6 6FL. 
Please note this is a postal address only.

