Wireless Cloud Print User Guide
Printing within the library (Print Assist Module)
Using a Windows 10 device 
· Press the Windows Key and then type Printers in the search box
· Select Printers and scanners
· Select + Add a printer or scanner
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· If the required printer is visible, select the Add Device option 
· The printer should then be available for use from your device

· If the required printer is not visible, select The printer that I want isn't listed
· Tick the option Select a shared printer by name
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· Add the URL for the library’s printer https://coventry.wifiprint.uk/printers/coventry in the box and then select the Next button

· The Add Printer Wizard will connect to the virtual printer and ask you to select the manufacturer and model of your printer

· Select Microsoft, then select Microsoft PS Class Driver and then select OK 

· The Add Printer Wizard should then confirm the printer has been added

· Select Next and then Finish to complete the installation

· The printer should then be available for use from your device

· Open the document you wish to print

· Select File and then Print
· Select the correct printer and click Print
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· Your document is now in the print queue ready for you to pay and release at the self-service kiosk or library counter

Note: your device will remember the printer once you have installed it, and next time you wish to print from this printer, you will simply need to open your document, select File then Print, select the printer and click Print.
Using a Windows 7 device

· Press the Windows Key and then type Printers in the search box
· Select Devices and Printers, then [image: image9.png]Add a printer



select Add a printer
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· Select the option to Add network, wireless or Bluetooth printer
· Select The printer that I want isn’t listed
· Make sure ‘Select a shared printer by name’ is selected
· Add the URL you have been provided https://coventry.wifiprint.uk/printers/coventry in the box and then select Next
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Using a Windows 10 device (delete text in red if library has
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Select Printers and scanners
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1Fthe required printer s visible, selact the Add Device option

The printer should then be available for use from your device

1Fthe required printer i not visible, select The printer that T want isn't
Tick the option Select a shared printer by name.

‘Add the URL for the librarys printer
(https:/ /authority.wifiprint.uk/ printers library) in the box and then select the
Next button

The Add Printer Wizard will connect to the virtual printer and ask you to select the
manufacturer and model of your printer

‘Select Microsoft, then select Microsoft PS Class Driver and then selact OK

-
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« The Add Printer Wizard should then confirm the printer has been added
« Select Next and then Finish to complate the installation
« The printer should then be available for use from your device

+ Open the document you wish to print
+ Select File and then Print

* Select the correct printer and click Print

« Your document is now in the print queue ready for you to pay and release at the self-

service kiosk o library counter

Note: your device will remember the printer once you have installed it, and next time
you wish to
File then Print, select the printer and click Print.

int from this printer, you will simply need to open your document, select




Tick the option Select a shared printer by name 

· The Add Printer Wizard will connect to the virtual printer and ask you to select the manufacturer and model of your printer

· Select HP, then scroll down the list and select HP Colour LaserJet 2500 PS and then OK
· The Add Printer Wizard should then confirm the printer has been added

· Select Next and then Finish to complete the installation
· The printer should then be available for use from your device

· Open the document you wish to print

· Select File and then Print if your document is a Microsoft Office document, or if you are printing a different type of document right click your mouse and then select Print
· Select the correct printer and click Print
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· Your document is now in the print queue ready for you to pay and release at the self-service kiosk or library counter

Note: your device will remember the printer once you have installed it, and next time you wish to print from this printer, you will simply need to open your document, select File then Print, select the printer and click Print.
Using an Android device (phone or tablet)
· Open the document or web page you wish to print

· Depending on what device you are printing from and / or what type of document you are printing, the Print option may be accessed slightly differently. Find the Print option from the More (three dots) menu at the top or bottom of the page, or from the More (three lines) menu at the bottom of the page: 
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· In some cases you may then need to select the Share (        ) option in order to access Print
· Next, select All printers from the printers drop down menu (click on the arrow for the drop down)

· Select the library printer (the printer should automatically be available and visible and shouldn’t require any installation)
· Select Print
· Your document is now in the print queue ready for you to pay and release at the self-service kiosk or library counter

Using a MacOS device
· Open the document you wish to print
· Select File then Print 

· Click on Printer drop down
· Select Add Printer
· Select the required printer

· Click Add
· Select Print
· Your document is now in the print queue ready for you to pay and release at the self-service kiosk or library counter
Note: your device will remember the printer once you have installed it, and next time you wish to print from this printer, you will simply need to open your document, select File then Print, select the printer and click Print.
Using a Chrome OS device
· Open the document you wish to print

· Select Print
· Select Destination
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Select See more
· The library printer should be visible

· Select the printer

· Select Print
· Your document is now in the print queue ready for you to pay and release at the self-service kiosk or library counter

Using an iOS device (iPhone or iPad)
· Open the document you wish to print

· Click on the share icon
· Select Print
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· Select the library printer from the drop-down list at the top of the screen
· Click the print icon

· Your document is now in the print queue ready for you to pay and release at the self-service kiosk or library counter

Scan and print using an Android device (phone or tablet)

· Open the Camera on your device

· Place your document in view of the camera

· The camera will detect a document and you will see a yellow box around the edges of the document image and a ‘Tap to Scan’ option on the screen

· Hit Tap to Scan

· If you’re happy with the scan, tap Save

· The scan is now saved in your Gallery and available to be printed if required

· Follow the printing instructions above for the device you are using

Scan and print using an iOS device (iPhone or iPad)

· Open Notes and select a note or create a new one

· Tap the Camera button, then tap Scan Documents

· Place your document in view of the camera

· If your device is in Auto mode, your document will automatically scan

· Tap Save or add additional scans to the document

· The scan is now saved in your Notes and available to be printed if required

· Follow the printing instructions above for the device you are using
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