
 

Updating Contact Details  

  

Follow this link to access the log in screen: https://myemployment.coventry.gov.uk  

 

 

Log in to MyEmployment.  

 

  

  

  

  

Enter  Employee Number   (6  digit payroll number ).   

  

  

  

Enter  P assword .   

  

  
  

Click.   

  

  

  

  

  

  

  

  

  

  

  

  

  

  

Enter the answers to your two Security Questions.  

Click Verify .  

This will now log you into MyView 

https://myemployment.coventry.gov.uk/


My Contact Details  

  
O verwrite the existing information .   

Click  Submit   to submit .     

  

 

  

  

  

  

  

  

  

  

  

  

  

From the menu on your dashboard, 

select My Details. From that menu select 

Update My Contact Details.   

  

  

  

  

  

  
 

  

  

  

Name
Employee number & Job title Name



 

 

 

  

Emergency Contacts  
  

Click Next or the tab that says Emergency to update emergency contact(s).  

  

    

    

     

         

         Select either  Spouse  or  Next of  Kin

Click  Add Contact to  
add  a contact

 

  

  

  

 
  

    

Enter contact address information

When finished, click  Save Contact  to return and finish the changes later.



      

Once you have returned to this screen and you have input the correct details, click Submit.

You will see this pop up message, click OK to 
submit your changes. 


