Updating Contact Details

Follow this link to access the log in screen: https://myemployment.coventry.gov.uk

Log in to MyEmployment.
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Welcome.

Hlesseenteryont et Enter Employee Number (6 digit payroll number).

Your employee number

Your password

‘ ﬁ/ Enter Password.
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Forgotten your password?
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Security questions

Please complete the following security guestions so
that we can ensure your answers match data thatis
held on your ResourceLink Aurora record.

What is your date of birth (dd/mm/yyyy)? Enter the answers to your two Security Questions.
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‘ Click Verify

This will now log you into MyView
-

What was the greatest ever invention?



https://myemployment.coventry.gov.uk/

Name N ame

Employee number & Job title

My Details ~

Update My Bank Details

Update My Contact
Details
From the menu on your dashboard,
My Equality & Diversity select My Details. From that menu select

Info Update My Contact Details

My Contact Details

Overwrite the existing information.

Click Submit to submit. /



Emergency Contacts

Click Next or the tab that says Emergency to update emergency contact(s).
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Select either Spouse or Next of Kin

Click Add Contact to

add a contact

Enter contact address information

¥

Cancel Add Contact Save Contact

When finished, click Save Contact to return and finish the changes later.



[ Contact “ Emergency ” Complete I

Emergency Contact

Relation Title Forename Surname

Emergency contact/Next of Kin Mr John Smith

Add Contact

Once you have returned to this screen and you have input the correct details, click Submit.

: You will see this pop up message, click OK to
saastest.zellis.com says

submit your changes.
Please confirm you want to submit these details for processing.



