
 

Expenses and Mileage: My Vehicle  

  

Follow this link to access the log in screen: https://myemployment.coventry.gov.uk 

  

  

Log in to MyEmployment.  

  

  

  

Enter  Employee Number   (6  digit payroll number ).   

  

  

  

Enter  P assword .   

  

  
  

Click.   

  

  

  

  

  

  

  

  

Enter the answers to your two Security Questions.  

Click Verify .  

This will now log you into MyView 

https://myemployment.coventry.gov.uk/


 

  

  
  

  
  

  

  

  

Click to view /amend   details   

Open   forms (requests to amend vehicle details  

or add new vehicles) will be displayed here.   

Click to  Add  

new Vehicle .   

 

 
 

 

 

 

 

 

 

 

 

 

 

 

  

  

 

  

  

    

  
  

 

 

  

  

  

  

  

  

  

  

  

  

  

 

  

  

  

  

  

  
 

  

  

  

Name
Employee number & Job title Name

   
From the menu on your dashboard,

  select  My Expenses/Mileage. From that

menu select  My Vehicle Module.



Complete each section of the form, referring to the instructions above the form. 

  

For cars/vans, check CO2 Emissions value at the website linked. 

 

 

Please Note: in order to claim mileage on your vehicle, you  must:
Have a valid and recognised driving license (if a motor vehicle)
Be insured on the vehicle to include business use (if a motor vehicle)
Have paid any tax on the vehicle (if a motor vehicle)


