Reporting Template for Multi- Agency Meeting

(Child Reporting Profile)

Use headed letter paper or insert setting logo and Insert Privacy statement
Confidential
Setting Address
Setting telephone number

Setting email address

Date
RE: Report for: TAF (Team around the Family), Early Help – Family Matters Meetings, Child Protection conference, CIN (Child in Need/ Core Group) Or the transition of a child form one setting to another where there is a safeguarding concern.
This report is written by ……………………………………………………  (This could be the Key person and/or the manager)
	Child name
	DOB:
	Gender:
	Ethnicity
	Address:

	
	
	
	
	

	Mother name:
	DOB:
	Address: (if different from above)

	
	
	

	Father name:      
	DOB:   
	Address: (if different from above)

	
	
	


Please name any other significant person connected to the child (e.g. Step Parent/Grandparent/Childminder)

………………………………………………………………………………………………………………………………
Please state the name and title of any professionals currently involved in supporting this child:

	Name
	Title

	
	

	
	

	
	

	
	

	
	

	
	


Attended setting since………………………………………………………………………………
Days and Hours of attendance……………………………………………………………………
Is the child accessing a 2, 3 or 4 Year funded place …………………………………………..
Name of key person in the nursery……………………………………………………………….
Update on Actions from previous meetings:
	
	What are you worried about?
	What is working well?
	What needs to happen?

(your recommendation)

	Attendance – in last month/term/quarter
·  Out of a possible …. sessions child has attended…… sessions. 

This equates to …..% attendance rate.
·  Does the child generally arrive on time?

·  Is the child collected on time?
	
	
	

	Presentation/Appearance of the child
·  Consider descriptors such as good, adequate or unsatisfactory. Comment on personal hygiene being clean or unclean if unclean, hair, nails, appropriate clothing for the weather, clothing that fits.

·  Include dates and brief details on how concerns were addressed and parents responses.
	
	
	

	Personal needs of child

·  Comment on child’s appetite, eating patterns – do these present as typical for the child’s age/stage? 

·  Toileting practices - are there any unusual linked behaviour.
	
	
	

	Learning and Development

·  WellComm screening completed on….. 

·  He/she was functioning at ……… month stage. (provide copy)

·  The assessment against the areas of learning showed the child to be functioning at;
Personnel, Social and Emotional Development - (state age band) 

Communication and Language - (state age band)

Physical development - (state age band)
Literacy - (state age band)

Mathematics - (state age band)

Understanding the world - (state age band)

Expressive Arts and Design - (state age band)

·  Have you shared any concerns with the parent regarding the child’s learning and development?

·  Date of Two Year Progress Check – include brief overview and next steps.

·  Highlight any targeted support work in place.
	
	
	

	Child’s Behaviour

·  Is behaviour developmentally appropriate?

·  Comment on:

Child’s ability to learn nursery rules/ routines.  

Does the child separate from parent/carer with ease or need support?

Describe interactions with other adults, peer group including turn taking? 

How does the child respond to change planned or unplanned?

·  Is the child able to deal with his/her emotions in an age/stage appropriate way?
·  Is the child able to follow age/stage appropriate adult direction? If not please give examples.

·  Have there been any noticeable changes to the child’s behaviour or interactions?

	
	
	

	Child’s voice

·  Has the child shared or demonstrated through play, any information that might be relevant?

	
	
	

	Parent/Carer interactions with the child

·  Describe the Interactions between child and parent/carer?  

E.g. Is parent interested in listening to what the child has to say at start/end of session? 

Does the parent demonstrate an attachment to the child?

Does the parent support the child’s arrival into the setting?

	
	
	

	Parent/Carer interactions with setting:

·  Who drops off and collects child? 

·  Does parent freely share information? 

·  How does parent respond to suggestions?
·  Does the parent follow strategies at home that have been suggested by the setting? If so please describe these.

	
	
	

	Parent’s voice

·  Has the parent shared any relevant information with you?


	
	
	

	Print name:
	Position: 
	Signature:
	Date:
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