


Single Central Record for Childminder


This document has been developed to help you keep a record of how you confirm the suitability of adults living or working (paid or unpaid) in your household. You must tell Ofsted about new people aged 16 or over who live or work in the home you look after children in within 14 days. This includes children who turn 16.

To inform Ofsted of a new adult in the household or to register an assistant please follow this link 
https://www.gov.uk/guidance/childminders-report-new-adults-in-the-home#childminder-assistants

As a registered Ofsted or Childminder Agency provider, you are no longer required to provide original Disclosure and Barring Service (DBS) certificates. You now need to show a record of the checks you have undertaken to confirm the initial suitability of adults living or working in the household in which you look after children. You will also need to demonstrate how you confirm the ongoing suitability of all adults, which may be recorded in supervision records with link minders or assistants. 

This is an example of what information should be included, but you may wish to add further details. For further information please refer to:
Early years foundation stage statutory framework For childminders 2024. 
Keeping children safe in Education 2024 (part three: Safer Recruitment.)
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	Single Central Record – record of suitability checks for adults living or working (paid or unpaid) in your household.

	Section 1:Suitability of household members including the registered childminder and any linked childminders 

	Name
	Relationship to childminder
	DBS certificate - record level of check and certificate number 
	Paediatric First Aid training – date training completed.
	Original certificate seen by (include name of person and date verified).

	
	
	
	
	

	
	
	
	
	

	Section 2: Suitability of assistants – you will also need to have completed section 3 - Safer recruitment 

	Name
	Ofsted suitability letter (date applied for /received)
	DBS certificate - record level of check and certificate number 
	Paediatric First Aid training – date training completed.
	Original certificate seen by (include name of person and date verified).

	
	
	
	
	

	
	
	
	
	

	Section 3: Safer Recruitment – suitability checks

	Personal Details
	Details
	Comments / Notes
	
	

	Name of employee
	 
	
	
	

	Is employee known by any previous names?  If yes, please confirm documents seen.
	 
	 
	
	

	Address 
	 
	 
	
	

	Position held 
	 
	 
	
	

	Date employment commenced
	 
	 
	
	

	Dates of induction period
	 
	 
	
	

	Date employment ceased
	 

	 
	
	

	Recruitment 
	 
	 
	
	

	Fully completed application form and required declarations signed by applicant
	 
	 
	
	

	Evidence of interview questions and responses 
	 
	 
	
	

	Identity checks
	 
	 
	
	

	Details of original  documents seen (e.g. passport, driving license)
	 
	 
	
	

	Date checked
	 
	 
	
	

	Does the photo confirm a true likeness
	
	
	
	

	Full name of person checking evidence and job role
	 
	 
	
	

	DBS Checks
	 
	 
	
	

	Enhanced DBS number
	 
	 
	
	

	DBS date of Issue
	 
	 
	
	

	Registered for the update service
	 
	 
	
	

	Barred list check complete?
	 
	 
	
	

	Date certificate seen
	 
	 
	
	

	Full name of person checking evidence and job role
	 
	 
	
	

	Right to work in UK
	 
	 
	
	

	Is employee eligible to work in UK?
	 
	 
	
	

	Original evidence seen and copy taken?
	 
	 
	
	

	Date and Checked by:
	 
	 
	
	

	Further checks on those previously living/working outside UK 
	 
	 
	
	

	Has individual lived or worked outside of the UK?
	 
	 
	
	

	Date checked
	 
	 
	
	

	Other relevant check(s) completed? (Include details of checks)
	 
	 
	
	

	Date(s) checked
	 
	 
	
	

	Checked by:
	 
	 
	
	

	Childcare Disqualification Checks
	 
	 
	
	

	Disqualification by Association checks complete?
	 
	 
	
	

	Date and Checked by:
	 
	 
	
	

	Full name of person checking evidence and job role
	 
	 
	
	

	References
	 
	 
	
	

	First reference verified and checked?
	 
	 
	
	

	Second reference verified and checked?
	 
	 
	
	

	Date(s) and checked by:
	 
	 
	
	

	Risk Assessment completed for staff without 2 satisfactory references?
	 
	 
	
	

	Further reference sought? Verified and checked?
	 
	 
	
	

	Employment history checked for gaps
	 
	 
	
	

	Date and checked by:
	 
	 
	
	

	Safeguarding Training
	 
	 
	
	

	Level 1 Safeguarding training (date last completed), name of training provider
	 
	 
	
	

	Date Safeguarding Policy shared and discussed
	 
	 
	
	

	Date managing allegations  shared and discussed
	 
	 
	
	

	Early Years Qualifications
	 
	 
	
	

	Full name of qualification
	 
	 
	
	

	Level of qualification
	 
	 
	
	

	Date qualification awarded
	 
	 
	
	

	Is qualification relevant to meet legal requirements of Ofsted
	 
	 
	
	

	Checked original certificate to ensure qualification was completed
	 
	 
	
	

	Paediatric First Aid (PFA) Certificate
	
	
	
	

	Is training relevant to meet legal requirements of Ofsted (Annex A EYFS)
	
	
	
	

	Checked original certificate to ensure qualification was completed
	
	
	
	

	Date training completed
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