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	Course title:
	
	Course date:
	

	Purchase order no/FIS code:

	
	Please note that confirmation will not be sent without a purchase order or FIS code. 


	Delegate name(s): 


	
	Job title(s):


	

	School:

	

	Telephone no:


	

	Email address (to receive acknowledgement and confirmation letter):

(if you want acknowledgment/confirmation sent to more than one email address e.g. delegate and school please give both email addresses)

	

	Do you consider yourself to have a disability, if yes, please give details, so we may make the necessary adjustments:

	



	Cancellation
If you need to cancel for any reason, please inform us at the earliest possibility. There will be a non-attendance charge for half day and full day courses where notification and a reason has not been given for non-attendance. This will be charged on a sliding scale. 

Any cancellations of less than three day’s notice will be charged at the full cost of the course per delegate. Cancellations of between three – seven days will be charged at 50% of the full costs of the course per delegate.
Cancellations must be confirmed via email to Stephen.finlow-bates@coventry.gov.uk. 
We reserve the right to cancel any course due to unforeseen operational difficulties or insufficient delegate numbers.  If this does occur, we will aim to offer you an alternative date.   



All fields on form require to be completed for booking to be processed         








HEALTH & SAFETY SERVICES


Schools Health & Safety Training Booking Form 2024





Please email the completed booking form to Stephen Finlow-Bates Stephen.finlow-bates@coventry.gov.uk


Acknowledgement of receipt of your booking form will be sent within 1 week, confirmation letters will be issued at the latest 2 weeks prior to course date.





Date Protection:  Any details provided on this form will only be used for analysis, evaluation, monitoring and statistical purposes. Your information may be shared with other directorates and agencies in connection with the assessment and review of City Council activities, plans and policies
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