School Development Approval Form – For LA as Landlord

Please note :This  form must be completed before changes to school premises or land are carried out.
Please note the reference to the Fair Funding Scheme does NOT apply to Academies.  

Where schools are Academies they are required to complete and submit the attached form (pg 3-6) prior to any work being carried out.  As school premises are leased to an Academy Trust by the Local Authority (LA), the LA retains statutory control as a landlord of its premises.
Important for Maintained, Voluntary Controlled and Voluntary Aided schools- please read ahead of completing this form

When we receive retrospective claims or forms with only a few days’ notice before the work starts on site, health and safety issues and concerns are often raised as the correct procedures and authorisations have not been followed or granted.

To avoid breaches in H&S compliance and any unnecessary delays, it is imperative before any work is carried out, that certain steps are followed, and relevant authorisations sought in good time.  This will assist in reducing the number of retrospective applications not being approved and additional costs incurred to comply with H&S..

A brief summary has been provided below for your information, please take the time to read the Fair Funding Scheme document in its entirety before completing the form, which can be located  https://www.coventry.gov.uk/downloads/file/29153/fair_funding_scheme_of_delegation_-_sept_2019
Section 2.14 - Capital spending from budget shares of the Fair Funding Scheme document highlights what should be considered when an area of work has been identified, or when the purchasing of equipment requires approval using this ‘School Development Approval Form.

Please note the differences below, dependent on whether you are a Maintained, Voluntary Controlled, Voluntary Aided or Academy. 

Maintained and Voluntary Controlled

Where the premises are owned by the City Council (including Voluntary Controlled Schools) please ensure 2.14.5 to 2.14.8 are followed, specifically 1.1.6 that sets out the consents required prior to any works being carried out and the below form being completed and submitted (pg 3-6).
Voluntary Aided

Where the premises are owned by a diocesan authority (Voluntary Aided Schools) please refer to 2.14.9 to 2.14.11 prior to any work being carried out and the below form being completed and submitted (pg 3-6).
It must be noted that any work carried out without prior consent, may require the premises to be returned back to their original form at a cost of the school.  This could include; no planning permission sought or granted, no permit to dig, no asbestos survey and any other relevant permission required to be granted.If you are planning to use DFC for capital works requiring LA Landlord approval please note the minimum costs of a project for Local Authority and Voluntary Controlled schools must be £3,000 or over.  

For Voluntary Aided schools you should continue to comply with the Diocesan procedures for DFC approval, Catholic Schools are required to complete their landlord approval form to be submitted to t.quest@dbes.org.uk prior to commencing any works on school sites. The Diocesan approval form can be found by following the link below, projects for VA schools must be £2,000 or over.  

https://www.bdes.org.uk/uploads/7/2/8/5/72851667/copy_of_des_landlord_approval_application_1.xlsx
Please see full list of requirements within the Fair Funding Scheme document.
Kindest Regards
Head of Services – Education Entitlement
	Project Title:
	     

	Type of Application:
	 FORMDROPDOWN 


	Project Ref: Office Use Only.
	     


	Section A: School Details

	School Name:
	     
	DFE Number:
	     

	Please indicate if your school is an Academy
	Yes    FORMCHECKBOX 
                    
	No    FORMCHECKBOX 


	School Contact Name:
	     

	School Contact Job Title:
	     

	School Contact Email:
	     


	Section B:  Dates

	Date Form 

Completed:
	     
	Order to be Placed by Date:
	     

	Proposed Start Date:
	     
	Proposed Completion Date:
	     


	Section C: Project Outline

	Brief Description of Project:

	     




	If additional approval, please state why the project has increased in scope/cost:

	     


	Who has provided the estimate/quote?
	     

	Please provide details of contractors and value of all quotes obtained.
	Company
	Cost of quote

	Quote 1
	     
	£      

	Quote 2
	     
	£      

	Quote 3
	     
	£      

	Have you sought professional advice?
	Yes    FORMCHECKBOX 

	No    FORMCHECKBOX 



	Section D: Alteration to Buildings

	Does the project involve building works?
	Yes    FORMCHECKBOX 

	No    FORMCHECKBOX 


	Will the project affect the net capacity(e.g. Changes to classrooms or creation of classrooms)
	Yes    FORMCHECKBOX 

	No    FORMCHECKBOX 


	Please list the AMP room references for each room affected and a brief description of what is involved.

	     

	Please include a copy of any plans with your application (If the works is being dealt with by your Premises Officer, please tick here and we will obtain the plans from Building and Consultancy Services.)  Please note your application may be held up if you do not submit Plans along with your application form or notify us that Building and Consultancy Services have them.
	 FORMCHECKBOX 



	Section E: Change of Room Use

	Does the project involve a change to room/s usage?
	Yes    FORMCHECKBOX 

	No    FORMCHECKBOX 


	Please list the AMP room references for each room affected, detailing the current room use and the proposed use.

	     



	Section F: Funding Details

	Estimated project cost (exc. VAT)
	£ 0.00

	Amount requested from Devolved Formula Capital
	£ 0.00

	Funding from other sources
	 FORMDROPDOWN 

	£ 0.00 

	Funding from other sources
	 FORMDROPDOWN 

	£ 0.00

	Funding from other sources
	 FORMDROPDOWN 

	£ 0.00

	Element not yet funded
	£ 0.0 FORMTEXT 

0.00


	If you have answered 'other' to funding source above , please state source/s of funding:
	     


	 Section G: Please confirm that you have followed the correct procedures where applicable

	Have you complied with(please ensure each procedure is answered):
	Yes
	No
	N/A
	Any comments/ explanation

	Procurement Procedures-in accordance with the Fair Funding Scheme of Delegation
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Building Regulations
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Planning Approval(please provide application number in comment area)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Disability Discrimination Act
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Health and Safety CDM Regulations
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Asbestos Survey (please provide a copy of you asbestos survey for LA records with your application and state it has been provided in comments box)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	If answering yes to Asbestos survey have costs been included in project quote for the removal/remedial work of asbestos containing materials
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Tree Preservation Orders
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Listed Building Status
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Permit to Dig Applied For
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	Contact us
By Email: Devolved Capital (devolvedcapital@coventry.gov.uk)
By Phone: 024 7697 1983   


	For LEA Use Only:

	
	Yes
	No
	N/A
	If not received date followed up

	Plans provided
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Information on Quotes provided
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Asbestos report Provided
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Asbestos if required included in project costs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	If required permit to dig applied for confirmed by school
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
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