Suppliers — Register on Coventry City Council
e-tendering portal via Sell2Midlands

Thank you for your interest in working with Coventry City Council.

We use an e-tendering portal called Sell2Midlands, which is operated by In-tend, to
manage our procurement activities and advertise opportunities to suppliers. All of our
procurement opportunities are currently published through the Coventry City Council
Portal, providing a single, convenient route for suppliers to access and engage with
our tendering processes.

Secure access link - https://sell2.in-tend.co.uk/midlands/home

seil 2 I A

Sell2Midlands

Be alerted, search o browse through tender oppPOrtunities for 8 range of value contracts from a variety of Midiands organisations

“°  intend

Log in to your account

Live Tenders Currently on Sell2Midlands Search for Tenders

] 6 16 Search by keyword Search

in-tend Tenders Public Tenders Total Tenders

Still need help? Please call us on +44 114 407 0056

Click on Register Here/Sign in and it will take you to the homepage.

If you already had an account on our previous portal, CSW-JETS, please enter your
email address and click on Forgotten password.


https://sell2.in-tend.co.uk/midlands/home

Register on Coventry City Council via Sell2Midlands

Forgotten Password

Reset Password

* Please enter a new password for your account

Password Show

Passwords must contain

At least 8 characters

At least 1 uppercase letter

e At least 1 lowercase letter

e Atleast1 number

e At least]1special character : |@#$%A&*

~

/ \
| Reset Password )
€ A

From the homepage, click on Register. All fields with * are mandatory.

) —
Se" 2 ledIands - :‘0‘:% <& Home Tenders Register  jntend

Register your company

User Details

Personal Details

Title * Telephone Number

Select. v

eg. +44 0123 456789 ‘

* First Name S et
eg.John ‘ ‘ Show ‘
* Last Name:
At least 8 charscters
eg. Smith ‘ = Atleast1uppercase letter
At least1lowercase letter
« Atleast1number
- Email Address s At least 1special character - 1@#$94 &

csw-jets@coventrygov.uk ‘

Next step: Company Details

As part of the simple registration form, you will be asked to complete your User Details
and Company Details.

V1 -—July 2026



Register on Coventry City Council via Sell2Midlands

Company Details

* Company Name Company Ref Type

Company Reg / Taxpayer Number
* Building Name / No pany Reg / Taxpayer |

* Street

* Town / City * Company Email
County / State * Company Telephone No.

Website
” |

Cornpany Reqistration Nurnber V|

VAT Reg No

* Country

Select.

* Postcode

Id ™
| Next step: Summary |
\ P v/

Email alerts and notifications will be sent to the email addresses entered in both the
User Email Address and Company Email fields. Where possible, we recommend
using a shared or functional team mailbox for the Company Email address. This helps
ensure that important notifications and tender updates are received and monitored by
colleagues when individual users are unavailable, such as during periods of annual
leave or absence.

Sel I 2 ¢ Midlands - :‘_‘0“:‘ > 2 Home Tenders Register  jnfend

Registration Pending

Email Verification Required

Thank you for registering your company with SellzMidlands
An email has been sent to verify the email address and complete the registration.

When registering for the first time, you will be asked to verify your email address. If
you do not receive the verification email, please check your spam or junk mail folder.
Once you have located the email, follow the instructions provided to verify your email
address and complete the registration process.
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Register on Coventry City Council via Sell2Midlands

Sell2Midlands - Verify Email

tend.c
To @ Procurement Contr

ST
[ ]

If there are problems with how this m

Email Verification

Hello ProcurementContracts,

Thank you for registering your company ProcurementContracts CCC with
Sell2Midlands.

To complete your registration, please verify the email address by clicking the link
below:

Confirm Email

If you didn't make this request, you can ignore this email.

An Email Verification email will automatically be generated and sent to the email
address you have entered. This email will contain instructions on how to verify the
email address and confirm that it can be used for account-related communications and
notifications.

If the email is not received within a few minutes, please check your spam or junk mail
folder before contacting support.

) IS5 iy
Se" Z ledIands 0‘.%0‘% Home Tenders Portals Account Helb i tenc
@ My Active Opportunities e @ Viewed Opportunities " My Saved Searches
[ Include Archived Showing oppertunities with Deadline In days Saved Search Action
o) Eremt No data available in table
Tender Actioned
Wee - Second T oS Deadline
WCC - Second Tier Agency Staffing R . .
Reguirements Tender Date @ Company Details
€OV - Children Social Care System /oct2025 (zakE T fEE e

ProcurementContracts CCC

COV - Coventry Music - Music Tutor
ot g 2/0ct/2025 Address

Coventry City Council, Procurement Services

€OV - Bublic Realm CCTV surveillance My ConpanvECEES = One Friargate, Station Square
23/0ct/2025
System Coventry
Portals Action West Miglands, CV1 2GN
WDC- Water Feature and Paddl
e | AR
e chs CSW-Jets [Coventry Solinull Warwickshire .
o ’ Contact Details
: Phone: 02476975539
- Email: precurementcontracts@coventry.govuk
Warwickshire County Counci
@ Watched Opportunities e W=
Showing oppertunities with Deadline In days I'Q]% Company Users
[ Show Al
North Warwickshire B h Council
. Deadiine Ao Dt Couner * ProcurementContracts
—— ~—— arwick District Counci Login to portal Coventry
No data available in table
Nuneaton & Bedworth Borough Counil Login to portal
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Register on Coventry City Council via Sell2Midlands

When you log in for the first time, the system will prompt you to add Classification
Codes to your account. These codes help identify the goods, services, or works your
organisation provides and are used to match your company with relevant tender
opportunities.

We recommend selecting all applicable Classification Codes that accurately reflect
your organisation's areas of business, as this will help ensure you receive notifications
about suitable procurement opportunities.

You have no Classification Codes
It is recommended that you select all relevent codes - this gives you
the benefit of potential epportunities and a direct invitiation from an
organisation to tender

w Go to Company Account

Adding Classification Codes

Click on the ProClass tab, as these are the business classification codes used by
Coventry City Council to identify the goods, services, and works provided by
suppliers.

ErocurementContracts CCC

Company Address
CPV  ProClass ~ HEFCE  E-Class  UNSPSC  Financial
Company Contact Details

ProClass Codes
Classification Codes

Company Classifications t is recommended that you select all relevent codes across all sectors - this gives you the benefit of potential oppertunities and a direct invitiation from an arganisation to tender

Company Informatien

Company Summary Your ProClass Codes Add ProClass Codes

Certificates e ™
Code Description Search by Code or Keyword | Search |
. e

Insurance No data available in table

Save Details and Update Linked Portals

Search for the classification codes that best match the goods, services, or works
provided by your organisation. You can select as many Classification Codes as are
relevant to your business, helping to ensure that you receive notifications about
suitable tender opportunities.

Your selected codes can be updated at any time, so we recommend reviewing them
periodically to ensure they continue to reflect your organisation's current activities and
areas of expertise.
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Register on Coventry City Council via Sell2Midlands

ProClass Codes

Itis recommended that you select all relevent codes across all sectors - this gives you the benefit of potential opportunities and a direct invitiation from an organisation ta tender.

Your ProClass Codes Add ProClass Codes
Cede Description / S S e I‘,Search
Construction \

100000 Building Construction Materials -
Code Description
101000 Building Construction Materials - Bathrooms +
1omoo Building Construction Materials - Electrical +
101200 Building Construction Materials - Fencing +
101300 Building Construction Materials - Floor Coverings +
101400 Building Construction Materials - Ceneral Materials +
101500 Building Construction Materials - Glazing / Doars +
101600 Building Construction Materials - Hand Toals +
JoEn :I.‘Illc\:!rlziconstructbn Materials - Hand Tools - Dired +
10en Building Construction Materials - Hand Tools - Hire +

Building Constr ion Materials - Hand Tools - Not.

we S e
Jo1700 Building Construction Materials - Heating & Air +

Conditioning

Save Details and Update Linked Portals

Search for the classification codes that best match the goods, services, or works
provided by your organisation. To add a code, click the Plus (+) icon next to the
relevant classification. The selected code will then appear in the list on the left-hand
side of the screen.

If you need to remove a classification, simply click the Minus (-) icon next to the
selected code and it will be removed from your list.

Important: We recommend selecting both the general category and any more specific
classification codes relevant to your organisation. This will help ensure you receive
notifications for all suitable opportunities. For example, if your organisation provides
ICT services, you should select the general ICT classification code (27000) as well as
any more specific ICT-related codes that reflect your areas of expertise.

If you are unsure which keyword to use when searching, leave the search field blank
and click Search. This will display the full list of available ProClass classification
codes, allowing you to browse and select the most appropriate options.
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Register on Coventry City Council via Sell2Midlands

Add ProClass Codes 5
I
Search by Code or Keyword | Search
A

Code Description

100000 Building Construction Materials + J
101000 Building Construction Materials - Bathrooms +
1omnoo Building Construction Materials - Electrical +
101200 Building Construction Materials - Fencing +
101300 Building Construction Materials - Floor Coverings +
101400 Building Construction Materials - General Materials +
101500 Building Construction Materials - Glazing / Doors +

Once you have completed the Classification Codes section and entered all required
information, click Save Details and Update Linked Portals at the bottom of the page
to finalise your registration.

This will save your selected classification codes and update any connected portals,
helping to ensure that your organisation receives notifications about relevant tender
opportunities. Your registration will then be complete, and you will be able to access
and use the e-tendering portal.

Once you return to the Dashboard, you should be able to see the Coventry City
Council portal available to your organisation.

From the Dashboard, you can access published opportunities, manage your account
details, review correspondence and clarifications, and submit responses to tender
opportunities. If you have access to multiple portals, these will also be displayed,
allowing you to switch between them as required.

k'l

My Company Portals

LY

Partals Action
C5W-Jets (Coventry Solihull Warwickshire . :

. in to portal
Council) . F
Warwickshire County Counci Login to portal
Cowventry City Council
MNorth Warwickshire Borough Council Login to portal
Warwick District Counc
Nuneaton & Bedworth Borough Council Login to portal
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Register on Coventry City Council via Sell2Midlands

If either of the desired portals are not displayed on your Dashboard, you can add them
manually. Navigate to the Portals page using the menu at the top of the screen, where
you will find all available Sell2Midlands portals listed in alphabetical order.

Locate the portal you wish to access and follow the on-screen instructions to add it to
your account. Once added, the portal will appear on your Dashboard, providing access
to the relevant opportunities, correspondence, and tender activities.

LIS Powared by
%;é ; Home Tenders Account M’,}eﬁd
S

ts have been migrated into the Sell 2 Midlands portal. Existing login details for CSW Jets should therefore enable you to legin to Sell 2 Midlands, from

+ system for tenders which you are currently working on. You will also be able to connect with Warwickshire's new standalone portal. If you have issues

id published on CSW Jets will be completed on CSW Jets.
1ts, please view the Sell2Midlands Guide

Se"2 bMidIands oz‘Q‘Q Home Tenders Portsls Account Help wf_}éy;d

Show Al v | m

‘ Name of organisation |

Coventry City Council

9 Address: Coventry City Council, PO Box 7097, Coventry, United Kingdom, CVE95L () Website:  https:/www.coventry.gov.uk/

~
Find out more 3 into suppler portal )

w
8

CSsw-Jets (Coventry Solihull warwickshire Council)

@ Address: Procurement and Commissioning, Sth Floor, Spire House, New Union Streen, Coventry, UK, CV1 2PW

b
w
8

Find out more >

North Warwickshire Borough Council

in to supplier pur!al\l
A

9 Address: The Council House, South Street, Atherstone, Warwickshire, United Kingdom, CVS1DE (3 Website:  https:fiwww.northwarks gov.uk/

~
Find out more > og in to supplier portal |
- S

Nuneaton & Bedworth Borough Council

@ Address: NBBC, The Town Hall, Coton Road, Nuneaton, United Kingdom, CVTI SAA (@ Website: https:/wwwnuneatonandbedworth.gov.uk/

~
Find out more > ( Login to supplier portal )

o Support contacts
For any portal account and access support — please contract In-Tend Limited on:

support@in-tend.com or on 0845 557 8079 / +44 (0) 114 407 0065

For any other queries, please contact Coventry City Council e-Tendering support on:

procurementcontracts@coventry.gov.uk or on 024 7697 5539
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