

	Child / School Details

	Child Name
	
	Date of Birth
	
	Year Group
	

	Staff Name
	
	School
	

	Referral Date
	
	




	Attendance Intervention Support (please tick as appropriate)

	In school support
	External Support Services

	Home visits
	
	ESNAAP (below 50%)
	

	School/pastoral support meeting
	
	Early Help Assessment offered
	

	Mentoring/counselling
	
	Early Help Assessment completed
	

	Part time timetable
	
	Team around the family meeting
	

	Attend Tool
	
	Social Care
	

	Dimensions
	
	SEND
	

	Pastoral conversation with pupil
	
	CAP
	

	Pastoral conversation with parent
	
	
	

	Informal meeting/discussion
	
	
	

	Formal meeting
	
	
	

	
	
	
	

	
	
	
	

	Other (please list below)
	
	Other (please list below)
	

	
	
	
	



Discussion with LAAO Officer on appropriate legal sanction and an application for Irregular Attendance Monitoring Period (20 days) has been approved.

Date:…………………………………..

LAAO Officer:……………………………………………….
STAGE 2 PENALTY NOTICE IRREGULAR ATTENDANCE





Attendance Intervention Support Log Summary of attendance intervention and outcomes.
This information will be used as evidence to support the issuing of a fixed penalty notice and if a prosecution should be sought at Stage 3.
Please provide this information in chronological order.


	

	Date
	What did you do?
	Action/Outcome

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	






NB:

· An Early Help Assessment must have been offered before any legal intervention is able to take place including a fixed penalty notice for irregular attendance at Stage 2.

· Prior to a child’s attendance being progressed to attendance prosecution (Stage 3) there should be evidence that voluntary support (access to services) and formal support (parenting contract) have been attempted.

· Schools will need to evidence that the parent/carer(s) have failed to effectively engage with voluntary and formal support interventions.

· This form acts as part of the evidence for a penalty notice and will also be used as part of the evidence should an Attendance Contract be implemented.


Next Steps:

Stage 3 School Attendance Prosecution

· To ensure that the prosecution can be carried out, the school should ensure the Attendance Intervention request is completed thoroughly, ensuring as much information and evidence of previous intervention is included, as well as naming any other practitioners who are currently involved with supporting the family.

· When all attempts to engage with the family at a voluntary and formal support level have failed or where support has been deemed inappropriate in the circumstances of the individual case the local authority can prosecute parents.
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