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	Temporary Road Closures for Events on the Public Highway
Application Form



Please note that this application form is for planned events only. The applicant or the traffic management company appointed by the applicant is responsible for carrying out all the necessary traffic management measures required by the requested Order as outlined in the conditions at the end of this form.
Please fully read and complete this application before submitting it. Incomplete information may result in a delay in processing your application or lead to its ultimate refusal. 
Part 1: Event Details
	Event Name/Title: 

	



	Event type:

	o
	Parade
	o
	Sporting Event
	o
	Other

	Restriction type:
(Tick all that apply)
	o
	Road Closure
	o
	Movement Restriction
	o
	Parking Restriction



Part 2: Date and Time of Closure
	Date of application*: 

	

	Date of event:

	

	Periods closure will apply
	Start Date
	Start Time
	End Date
	End Time

	Period 1
	

	
	
	

	Period 2
	

	
	
	

	Period 3
	

	
	
	



	[bookmark: _Int_VejkDII9]*Important: A minimum of 3 months’ notice must be allowed from the submission of a completed application to the proposed start date. Failure to do so will likely result in your application being refused.



Part 3: Applicant Details
	Organisation Name (will appear in notice):
	

	Contact Name:
	

	Contact Number and Email Address:
	

	Contact Address:

	




Part 4: Location of Closure (please include a plan showing the extent of closure with this form)
	Street Name (s):

	

	Locality/Area:

	

	o
	I confirm I have provided a copy of the closure extent, which includes the proposed diversion route and traffic management. 


	o
	I confirm to the best of my knowledge that the road to which this application relates has not been closed in the previous 12 months for another event.




Part 5: Access Arrangements
	Emergency Vehicle Access (Tick one box only)
	o
	Access will be maintained through the site for Police, Fire and Ambulance Services responding to emergencies. Warning arrangements to be agreed


	
	o
	Access cannot be provided through the closure for Police, Fire and Ambulance Services responding to emergencies.



	[bookmark: _Hlk151735316]Pedestrian and Vehicle Access (Tick on box only)
	o
	Vehicle and pedestrian access to all properties within the restriction will be maintained along defined routes throughout the period of closure.


	
	o
	Vehicle access to all properties within the restriction will be maintained along defined routes throughout the period of closure, and pedestrian access to all properties within the restriction and access through the restriction will be maintained along defined routes throughout the period of closure.


	
	o
	Pedestrian access to all properties within the restriction will be maintained along defined routes throughout the period of closure.


	
	o
	Pedestrian access to all properties within the restriction and access through the restriction will be maintained along defined routes throughout the period of closure.



	Parking and Bus Route/Stop Suspensions:
	o
	Is the event to be held on a bus route/Involve the suspension or moving bus stops


	Nature and location of suspensions:
	



	
	o
	Are parking suspensions needed to facilitate the closure?


	Nature and location of suspensions:
	





Part 6: Traffic Management Arrangements:
	Traffic Management Company Name:

	

	Contact number (may appear in notice):

	

	Contact address (may appear in notice):

	



Part 7: Application Fee:
	Please provide a purchase order number or contact details to enable an invoice to be raised:

	



Part 8: Declaration:
	Declaration: I hereby certify that all the information I have given in this application is correct and I undertake to conform to the under-mentioned conditions. 

	Signed: 

	Date: 



In making this application the contact or organisation named above: 
1. Agrees to fulfil the Standard Terms and Conditions as set out in the associated guidance. A copy of which can be found here: https://www.coventry.gov.uk/roads-highways-pavements/traffic-regulation-orders
2. Agrees to pay the relevant application fee as set out in the associated guidance.
3. Recognises that Coventry City Council may impose Additional Conditions specific to this application.
4. Recognises that the organisation name along with your traffic management providers name and contact details will appear in the public notice published as part of any approval given.
5. [bookmark: _Int_U54bGY1C]Understands that this application once approved grants approval to the applicant to close or restrict the highway as detailed. The act of physically closing the road is the responsibility of the applicant and will not be undertaken by the Council.
6. [bookmark: _Int_EvXqSEJj]Will plan with an accredited specialist traffic management company to deploy staff and equipment to implement manage and remove a road closure associated with the approval granted. Examples of such providers are set out within the supporting guidance notes which can be found here: https://www.coventry.gov.uk/roads-highways-pavements/traffic-regulation-orders
If you have not already booked space through the events team, please use the link below to complete the online
application form. Failure to do so could result in your event not being approved.
https://www.coventry.gov.uk/events-1/book-city-centre-space-event
	Cancellations: If PAA has been granted and you cancel there is a minimum charge of £1000, However, if this has already been sent to advertising then you will be charged full £2450
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