Playleader Job Description
Job Title
Playleader
Reports To
Club Manager / Headteacher
Responsible For
Play Assistants, Volunteers and Students
Job Purpose
To plan, organise and lead safe, engaging and inclusive play opportunities for children, promoting their physical, social, emotional and creative development. The Playleader will provide a stimulating environment where children can learn, explore and develop through play. The role includes supervising children, leading staff and volunteers, managing resources, and maintaining high standards of safeguarding, health and safety, and wellbeing.
Key Responsibilities
1. Planning and Delivering Activities
· Plan, organise and deliver a range of fun, creative and age-appropriate play activities, including consultation with children to reflect their interests and ideas.
· Encourage children's participation, creativity, confidence, and independence.
· Support children's learning and development through high-quality play opportunities.
· Ensure all activities are inclusive and accessible to children of all abilities and backgrounds.
· Monitor and evaluate activities to ensure they meet children's needs and interests.
2. Child Supervision and Welfare
· Supervise children at all times, ensuring their safety, wellbeing and enjoyment.
· Build positive relationships with children and encourage respectful behaviour.
· Promote positive play, social interaction, and effective conflict resolution.
· Support children to develop confidence, resilience, and independence.
· Administer basic first aid where required and report accidents or incidents in line with procedures.
3. Safeguarding
· Follow safeguarding and child protection procedures at all times.
· Report any concerns regarding a child's welfare in line with organisational policies and procedures.
· Maintain confidentiality and professional boundaries.
· Attend safeguarding training and keep knowledge up to date.

4. Health and Safety
· Put risk assessments in place to ensure the environment and activities have been assessed to minimise potential risk to children, staff, parents, and visitors.
· Conduct daily checks of play areas and equipment to ensure they are safe and suitable for use.
· Maintain a clean, safe, and welcoming environment.
· Organise, where required, the collection of children from classrooms and ensure the safe handover of children to parents/carers.
· Follow health and safety procedures, risk assessments, and emergency evacuation procedures.
· Ensure resources and equipment are stored safely, and play areas are kept tidy.
· Report hazards, defects, and maintenance issues promptly.
5. Legislation, Policies and Procedures
· Work within relevant childcare, playwork and safeguarding legislation.
· Adhere to all club, school and organisational policies and procedures.
· Maintain awareness of current guidance and best practice within the childcare and playwork sector.
6. Food and Snacks
· Prepare and serve healthy snacks and refreshments in line with the School Food Standards
· Ensure all food is prepared and served in accordance with food hygiene and safety requirements.
· Meet children's dietary, medical, cultural, and allergy-related needs.
7. Teamwork and Communication
· Work effectively with colleagues, parents/carers, school staff, and external agencies where appropriate.
· Provide day-to-day support and guidance to Play Assistants, volunteers and students.
· Attend and lead team meetings, supervision sessions, and training opportunities.
· Share relevant information regarding children's wellbeing, development, and welfare appropriately.
8. Administration and Resource Management
· Complete attendance, accident and incident records accurately and promptly.
· Maintain records relating to children, staff, and activities in line with organisational procedures.
· Support the ordering, purchasing, and management of resources and equipment within an agreed budget.
· Assist with the day-to-day administration of the setting as required.

Person Specification
Essential
· Experience working with children in a childcare, education, or playwork setting.
· Good communication and interpersonal skills.
· Ability to engage, motivate, and support children through play.
· Knowledge and understanding of safeguarding and child protection practices.
· Understanding health and safety requirements within a childcare environment.
· Ability to work effectively as part of a team.
· Ability to lead a team. 
· Ability to organise activities and manage groups of children safely.
Desirable
· Level 2 or Level 3 qualification in Playwork, Childcare, Early Years or a related field.
· A current Paediatric First Aid qualification.
· Experience planning and leading activities for children.
· Experience supervising or mentoring staff, volunteers or students.
· Food Hygiene Certificate.

Skills and Attributes
· Caring, approachable, and enthusiastic.
· Reliable, organised and punctual.
· Creative and imaginative.
· Patient and able to manage challenging behaviour positively.
· Able to use initiative and make appropriate decisions.
· Flexible and adaptable.
· Committed to providing high-quality play opportunities for children.
· Professional, trustworthy, and committed to safeguarding children.
· Ability to lead and motivate a team of playworkers.

Additional Requirements
· Enhanced DBS check with satisfactory clearance.
· Commitment to safeguarding and promoting the welfare of children.
· Willingness to undertake relevant training and professional development.
· Ability to work flexible hours in line with the needs of the club.




 

